
mailto:careers@oxy.edu
https://www.oxy.edu/sites/default/files/assets/Registrar/summer_registration_web.pdf
https://www.oxy.edu/academics/registrars-office/submitting-forms-electronically


mailto:ipo@oxy.edu







Faculty Supervisor

The spaces above indicate what assignments, projects, or scope of learning you will add to the student’s internship experience (e.g., journals, small-scaled research, weekly

or bi-weekly meetings, etc.) The general objectives of the meetings are to clarify goals and activities, to make a general assessment of work done and to make a midpoint

and final evaluation. If distance makes it impossible for on-site meetings, phone calls or emails may be substituted for on-site meetings. Faculty supervisor must be a

full-time faculty member at Occidental. If the faculty supervisor is an adjunct instructor, faculty must receive approval from the Department Chair.

I concur with the stipulations of this agreement. I further agree to be available to meet with the student to discuss the internship experience, to evaluate the student’s

learning and when appropriate, and to converse with the internship supervisor. I have reviewed the Primary Learning Objectives with the student.

Faculty Supervisor Signature Please Print Date

F. HAMEETMAN CAREER CENTER STAFF ONLY

I agree with the stipulation of the agreement. I further agree to be available to meet with the student to discuss the internship experience, and when

appropriate to visit the site and/or converse with the Internship supervisor.

Career Services Signature Please Print Date

Cumulative GPA:

(2.00 or better is required at the time of application)

Last day to submit forms to HCC is Wednesday, October 9, 2024.
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INT 100/200 Internship Course

STUDENT WAIVER OF LIABILITY AND ASSUMPTION OF RISK
(This is a release. Please read it carefully.)

STUDENTS MUST SUBMIT THIS COMPLETED FORM TO THE HAMEETMAN CAREER CENTER WITH STUDENT LEARNING AGREEMENT.

I, , am a student at Occidental College and plan to undertake an internship

during: 䖴Fall 䖴Spring 䖴 Summer 20 semester, at the following location:

(Internship Site) (City/State, please indicate if remote)

Occidental College does not control the way in which the internship work experience and the internship site are structured or operate. In granting

credit for this internship the College affirms that, to the best of its judgment, the experience is an appropriate curricular or co-curricular option for





LEARNING OBJECTIVES

Learning Objective Description

Learning Objectives help you focus on what you hope to learn from your experience before you start your internship. They can be directly or

indirectly related to your course of study. Learning Objectives provide information to the Internship Supervisor to assure that you are acquiring knowledge

and skills that you wish to learn (in addition to performing the tasks required of the internship). Describe, for example: what knowledge you wish to

acquire; what intellectual or functional skills you hope to develop; what academic or practical issues you hope to master; what academic, career, or

personal values do seek to explore. Tip: Confer with your Internship Supervisor that your learning objectives are manageable and that you will be able to

successfully achieve them before the end of your internship assignment.

Writing a Learning Objective

Below are key areas to focus on when writing your Learning Objectives.

A. Knowledge to be acquired:

1. Regarding one’s academic major (i.e., theories, practices)

2. Related to a particular business, industry, or operational function

3. Relevant to career development

B. Skills to be developed (both intellectual and functional):

1. Analytical skills for one’s academic major

2. Operational skills to perform functions required in the internship assignment

3. Interpersonal skills to interact successfully on-the-job

C. Problems to be solved:

1. Application of one’s academic major

2. Details to understand about one’s work assignment

3. Questions to resolve about one’s personal interests

D. Values to be clarified:

1. Interest in the nonprofit, private, government, or non-governmental organization (NGO) sectors

2. Team or individual, business professional, business casual or casual work environments

3. Mission or results-driven work

4. Passion for small, mid-sized or large firms

EXAMPLE: Here are some sample Learning Objectives (LO) and Strategies for Completion of

Objectives (SCO) for someone whose goal is to be competitive to work in the Public Relations

departments of Warner Brothers.

LO1: To learn how to write marketing material

LO2: Gain exposure to the steps to planning a large-scale event

LO3: Learn how to promote Warner Brothers events to invitees

SCO1: I plan to craft promotional literature

SCO2: I will ask to work on an event

SCO3: Attend P.R. team meetings
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Submission deadline posted online

Last First Middle ID Number

Street Address City State Zip Email

Phone No. Birth date

Course(s) in which you wish to enroll:

1.
Dept/No. Title Units Instructor Signature

2.
Dept/No. Title Units Instructor Signature

3.
Dept/No. Title Units Instructor Signature

To enroll in a summer independent study this form must be accompanied by an Independent Study Contract.

To enroll in a summer internship, please go to the Hameetman Career Center (HCC) for approval. The HCC is
located in the AGC, Room 109.

Student Signature Date

Student Accounts Office Signature Date

Registrar Signature Date
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